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SUBMITTAL REQUIREMENTS LLA LO T  LI N E  AD J U S T M E N T  
 

City of Renton Development Services Division 
1 0 5 5  Sou th  G ra d y W a y-Renton,  W A  9 8 0 5 5   
P h one:  4 2 5 -4 3 0 -7 2 0 0  F a x :  4 2 5 -4 3 0 -7 2 3 1  

 
PURPOSE:  The Lot Line Adjustment process allows for the adjustment of a boundary line( s)  between 
adjacent property owners prov ided this does not result in the creation of new lots that are non-
conforming  to the req uirements of the S ubdiv ision D ev elopment S tandards or Z oning  R eg ulations.  
 
F REE C ON SUL T A T I ON  M EET I N G :  P rior to submitting  an application,  the applicant should informally 
discuss the proposed dev elopment with the D ev elopment S erv ices D iv ision.  The D ev elopment S erv ices 
D iv ision will prov ide assistance and detailed information on the C ity’ s req uirements and standards.   
Applicants may also tak e this opportunity to req uest the waiv er of the C ity’ s typical application submittal 
req uirements,  which may not be applicable to the specific proposal.  F or further information on this 
meeting ,  see the instruction sheet entitled " S ubmittal R eq uirements: P re-Application. ”    

 
C OM PL ET E A PPL I C A T I ON  REQ UI RED :  I n order to accept your application,  each of the numbered 
items must be submitted at the s a m e  t i m e .  I f you hav e receiv ed a prior written waiv er of a submittal 
item( s)  during  a pre-application meeting ,  please prov ide the waiv er form in lieu of any submittal item not 
prov ided.  A l l  p l a n s  a n d  a t t a c h m e n t s  m u s t  b e  f o l d e d  t o  a  s i z e  n o t  e x c e e d i n g  8 ½  b y  1 1  i n c h e s .  
 
A PPL I C A T I ON  T I M ES:   Applications should be submitted to D ev elopment S erv ices staff at the 6 th floor 
counter of R enton C ity H all,  1 0 5 5  S outh G rady W ay,  between 8 :0 0  A. M .  and 4 :0 0  P . M .  M onday throug h 
F riday.  An appointment to submit your application is not necessary.  D ue to the screening  time req uired,  
applications deliv ered by messeng er cannot be accepted.   
 
 

All Plans and Attachments must be folded 8 ½”by 11” 
 
A PPL I C A T I ON  M A T ERI A L S: 
 
1 .     Land Use Permit Master Application Form: P lea se provid e th e orig inal plu s 4 copies of th e 

C O MPLE T E D  City of Renton Development Services Division’ s M a ster A pplica tion form.   T h e 
a pplica tion form mu st h a ve nota riz ed  sig na tu res of ALL cu rrent property ow ners for ea ch  pa rcel 
involved  in th e lot line a d j u stment.   I f th e property ow ner is a  corpora tion,  th e a u th oriz ed  
representa tive mu st a tta ch  proof of sig ning  a u th ority on b eh a lf of th e corpora tion.   T h e leg a l 
d escriptions of th e properties mu st b e a tta ch ed  to th e a pplica tion form.  

  
2 .     D raf t Leg al D ocu ments: P lea se provid e 5  copies of a ny proposed  street d ed ica tions,  restrictive 

covena nts,  d ra ft H omeow ners A ssocia tion,  or a ny oth er leg a l d ocu ments perta ining  to th e 
d evelopment a nd  u se of th e property.  

APPLICATION SCREENING:  Applicants are encouraged to bring in one copy of the application 
pack age for inform al rev iew  by staff,  prior to m ak ing the req uested num ber of copies,  colored 
draw ings,  or photo reductions.  Please allow  approx im ately 4 5  m inutes for application 
screening.  
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3.    Waiver Form: I f  y o u  h a v e  r e c e i v e d  a  w a i v e r  f o r m  d u r i n g  o r  a f t e r  a  “ p r e -a p p l i c a t i o n  m e e t i n g ” ,  
p l e a s e  p r o v i d e  5  c op ies  o f  t h i s  f o r m . 

  
4 .     Fees : T h e  a p p l i c a t i o n  m u s t  b e  a c c o m p a n i e d  b y  t h e  r e q u i r e d  a p p l i c a t i o n  f e e  ( s e e  F e e  S c h e d u l e ) . 

C h e c k s  s h o u l d  b e  m a d e  o u t  t o  t h e  City of Renton a n d  c a n n o t  b e  a c c e p t e d  f o r  o v e r  t h e  t o t a l  f e e  
a m o u n t . 

  
5 .    P roj ec t  N arrat ive: P l e a s e  p r o v i d e  5  c op ies  o f  a  c l e a r  a n d  c o n c i s e  d e s c r i p t i o n  o f  t h e  p r o p o s e d  

p r o j e c t ,  i n c l u d i n g  t h e  f o l l o w i n g :  
• P r o j e c t  n a m e  ( e .g . S m i t h / L a r s e n  L o t  L i n e  A d j u s t m e n t )  
• L o c a t i o n  a n d  a d d r e s s e s  o f  s i t e s  
• P u r p o s e  o f  t h e  l o t  l i n e  a d j u s t m e n t  
• C u r r e n t  u s e  o f  t h e  s i t e s  a n d  a n y  e x i s t i n g  i m p r o v e m e n t s  
• S p e c i a l  s i t e  f e a t u r e s  ( i .e . w e t l a n d s ,  w a t e r  b o d i e s ,  s t e e p  s l o p e s )  
• P r o p o s e d  f u t u r e  u s e  o f  t h e  p r o p e r t i e s ,  i f  a n y  
• A n y  p r o p o s e d  c o d e  m o d i f i c a t i o n  b e i n g  r e q u e s t e d  

  
6 .    D en s it y  Work s h eet : P l e a s e  s u b m i t  5  c op ies  o f  a  c o m p l e t e d  d e n s i t y  w o r k s h e e t . 
  
7 .    N eig h b orh ood  D et ail  M ap : P l e a s e  p r o v i d e  1 2  c op ies  o f  a  m a p  d r a w n  a t  a  s c a l e  o f  1 "  =  1 0 0 '  o r  

1 "  =  2 0 0 '  ( o r  o t h e r  s c a l e  a p p r o v e d  b y  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n )  t o  b e  u s e d  t o  i d e n t i f y  
t h e  s i t e  l o c a t i o n  o n  p u b l i c  n o t i c e s  a n d  t o  r e v i e w  c o m p a t i b i l i t y  w i t h  s u r r o u n d i n g  l a n d  u s e s . T h e  
m a p  s h a l l  i d e n t i f y  t h e  s u b j e c t  s i t e  w i t h  a  m u c h  d a r k e r  p e r i m e t e r  l i n e  t h a n  s u r r o u n d i n g  p r o p e r t i e s  
a n d  i n c l u d e  a t  l e a s t  t w o  c r o s s  s t r e e t s  i n  a l l  d i r e c t i o n s  s h o w i n g  t h e  l o c a t i o n  o f  t h e  s u b j e c t  s i t e  
r e l a t i v e  t o  p r o p e r t y  b o u n d a r i e s  o f  s u r r o u n d i n g  p a r c e l s .  T h e  m a p  s h a l l  a l s o  s h o w :  t h e  p r o p e r t y ' s  
l o t  l i n e s ,  l o t  l i n e s  o f  s u r r o u n d i n g  p r o p e r t i e s ,  b o u n d a r i e s  o f  t h e  C i t y  o f  R e n t o n  ( i f  a p p l i c a b l e ) ,  n o r t h  
a r r o w  ( o r i e n t e d  t o  t h e  t o p  o f  t h e  p l a n  s h e e t ) ,  g r a p h i c  s c a l e  u s e d  f o r  t h e  m a p ,  a n d  C i t y  o f  R e n t o n  
( n o t  K i n g  C o u n t y )  s t r e e t  n a m e s  f o r  a l l  s t r e e t s  s h o w n . P l e a s e  e n s u r e  a l l  i n f o r m a t i o n  f i t s  o n  a  
s i n g l e  m a p  s h e e t . 
 
K r o l l  M a p  C o m p a n y  ( 2 0 6 -4 4 8 -6 2 7 7 )  p r o d u c e s  m a p s  t h a t  m a y  s e r v e  t h i s  p u r p o s e  o r  y o u  m a y  u s e  
t h e  K i n g  C o u n t y  A s s e s s o r ’ s  m a p s  a s  a  b a s e  f o r  t h e  N e i g h b o r h o o d  D e t a i l  M a p .  A d d i t i o n a l  
i n f o r m a t i o n  ( i .e . c u r r e n t  c i t y  s t r e e t  n a m e s )  w i l l  n e e d  t o  b e  a d d e d  b y  t h e  a p p l i c a n t . 

  
8 .    L ot  L in e A d j u s t men t  P l an : P l e a s e  p r o v i d e  5  c op ies  o f  a  f u l l y -d i m e n s i o n e d  p l a n  p r e p a r e d  b y  a  

S t a t e  o f  W a s h i n g t o n  r e g i s t e r e d  l a n d  s u r v e y o r ,  d r a w n  a t  a  s c a l e  o f  1 ”  =  4 0 ’  o n  a n  1 8 ”  x  2 4 ”  p l a n  
s h e e t  ( o r  o t h e r  s i z e  o r  s c a l e  a p p r o v e d  b y  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n )  a n d  i n c l u d i n g  t h e  
f o l l o w i n g  i n f o r m a t i o n :  

• N a m e  o f  t h e  p r o p o s e d  l o t  l i n e  a d j u s t m e n t  ( e .g .,  S m i t h / L a r s e n  L o t  L i n e  A d j u s t m e n t )  
• S p a c e  r e s e r v e d  f o r  “ C i t y  o f  R e n t o n  F i l e  N u m b e r  _ _ _ ”  ( l a r g e  t y p e )  a t  t o p  o f  f i r s t  s h e e t  
• S p a c e  r e s e r v e d  f o r  “ C i t y  o f  R e n t o n  L a n d  R e c o r d  N u m b e r  _ _ _ ”  ( s m a l l e r  t y p e )  a t  

b o t t o m  l e f t  o f  f i r s t  s h e e t  
• L e g a l  d e s c r i p t i o n  f o r  e a c h  o f  t h e  e x i s t i n g  p a r c e l s .  M e t e s  a n d  b o u n d s  d e s c r i p t i o n s  

r e q u i r e  s t a m p  f r o m  a  l i c e n s e d  s u r v e y o r  
• D a t e ,  g r a p h i c  s c a l e  ( 1 ” = 4 0 ’  o r  o t h e r  a p p r o v e d  s c a l e ) ,  a n d  n o r t h  a r r o w  
• N a m e s ,  l o c a t i o n s ,  w i d t h s ,  t y p e s ,  a n d  d i m e n s i o n s  o f  a d j a c e n t  a n d  o n -s i t e  s t r e e t s ,  

a l l e y s ,  a n d  e a s e m e n t s  
• L o t  l i n e s  w i t h  a l l  p r o p e r t y  l i n e s  d i m e n s i o n e d  a n d  s q u a r e  f o o t a g e  o f  e a c h  l o t  
• P a r c e l  I d e n t i f i c a t i o n  f o r  e a c h  p a r c e l  ( L o t  1 ,  L o t  2 ,  e t c )  
• “ O l d ”  l o t  l i n e s ( s )  a n d  “ n e w ”  l o t  l i n e ( s )  c l e a r l y  l a b e l e d  a n d  d i f f e r e n t i a t e d  b y  l i n e  t y p e  
• A d d r e s s e s  f o r  e a c h  l o t  a n d  C i t y  o f  R e n t o n  s t r e e t  n a m e s   
• G r o s s  a n d  n e t  s q u a r e  f o o t a g e  o f  e x i s t i n g  a n d  r e v i s e d  l o t s  ( n e t  r e f l e c t s  d e d u c t i o n  o f  

p r i v a t e  a c c e s s  e a s e m e n t s  a n d  t h o s e  p o r t i o n s  o f  t h e  l o t  n a r r o w e r  t h a n  8 0 %  o f  t h e  
m i n i m u m  l o t  w i d t h )  

• S q u a r e  f o o t a g e  o f  l a n d  i n  c r i t i c a l  a r e a s  a n d  c r i t i c a l  a r e a  b u f f e r s  
• S q u a r e  f o o t a g e  o f  l a n d  i n  p u b l i c l y  d e d i c a t e d  s t r e e t s  
• S q u a r e  f o o t a g e  o f  l a n d  i n  p r i v a t e  a c c e s s  e a s e m e n t s  
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• Ground floor square foot ag e of all st ruc t ures 
• L oc at i on,  di m ensi ons,  and square foot ag e of any  ex i st i ng  st ruc t ures t o rem ai n,  and 

di m ensi oned di st anc es t o p rop ert y  li nes 
• L oc at i on of ex i st i ng  c ri t i c al areas on or adj ac ent  t o si t e ( w et lands,  st eep  slop es,  et c .)  
• E x i st i ng  easem ent s i dent i fi ed b y  t y p e and si z e 
• R eserv at i ons,  rest ri c t i v e c ov enant s,  easem ent s,  desc ri p t i on of any  areas t o b e 

dedi c at ed t o p ub li c  use w i t h  not es st at i ng  t h ei r p urp ose,  and any  li m i t at i ons,  and 
i dent i fy i ng  t h e g rant ee and i f t h e g rant ee i s t h e C i t y ,  a st at em ent  of p rov i si ons 
reserv i ng ,  g rant i ng  and/ or c onv ey i ng  t h e area w i t h  a desc ri p t i on of t h e ri g h t s and 
p urp oses m ust  b e sh ow n 

• C oordi nat es p er C i t y  surv ey i ng  st andards for p erm anent  c ont rol m onum ent s 
• L oc at i on of all i nt eri or p erm anent  c ont rol m onum ent s p er C i t y  surv ey i ng  st andards,  
• S t at em ent  of equi p m ent  and p roc edure used p er W A C  3 3 2 -1 3 0 -1 0 0  
• B asi s of b eari ng  p er W A C  3 3 2 -1 3 0 -1 5 0 ( 1 ) ( b ) ( i i i )  
• D at e t h e ex i st i ng  m onum ent s w ere v i si t ed p er W A C  3 3 2 -1 0 3 -0 5 0 ( 1 ) ( f) ( i v )  
• V eri fi c at i on t h at  p erm anent  m ark ers are set  at  c orners of t h e p rop osed lot s 
• S t at em ent  of di sc rep anc i es,  i f any ,  b et w een b eari ng s and di st anc es of rec ord and 

t h ose m easured or c alc ulat ed 
• S urv ey or’ s t est am ent ,  st am p  and si g nat ure 
• C ert i fi c at i on b y  a S t at e of W ash i ng t on li c ensed land surv ey or t h at  a surv ey  h as b een 

m ade and t h at  m onum ent s and st ak es h av e b een set  
• N ot ari z ed si g nat ures of all p rop ert y  ow ners h av i ng  an i nt erest  i n t h e p rop ert y ,  

c ert i fy i ng  ow nersh i p  and ap p rov al of t h e p rop osal 
• S i g nat ure and dat e li ne( s)  for t h e K i ng  C ount y  A ssessor 

S i g nat ure and dat e li ne( s)  for t h e A dm i ni st rat or of t h e P lanni ng / B ui ldi ng /  P ub li c  
W ork s D ep art m ent  

  
9 .    Wetland Assessment: P lease p rov i de 5 c o p i es of t h e m ap  and 3  c o p i es of t h e rep ort  i f AN Y  

w et lands are loc at ed on t h e sub j ec t  p rop ert y  or w i t h i n 1 0 0  feet  of t h e sub j ec t  p rop ert y .  T h e 
w et land rep ort / deli neat i on m ust  i nc lude t h e i nform at i on sp ec i fi ed i n R M C  4-8-1 2 0 D .  I n addi t i on,  
i f any  alt erat i on t o t h e w et land or b uffer i s p rop osed,  5 c o p i es of a w etland mi ti g ati o n p lan are 
also requi red.  S ee R M C  4-8-1 2 0 D  for p lan c ont ent  requi rem ent s. 

  
1 0 .  S tandar d S tr eam o r  L ak e S tu dy : P lease p rov i de 5 c o p i es of a rep ort  c ont ai ni ng  t h e i nform at i on 

sp ec i fi ed i n R M C  S ec t i on 4-8-1 2 0 D .  I n addi t i on,  i f t h e p roj ec t  i nv olv es an unc lassi fi ed st ream ,  a 
su p p lemental str eam o r  lak e stu dy  i s also requi red ( 5 c o p i es) . I f any  alt erat i on t o a w at er-
b ody  or b uffer i s p rop osed a su p p lemental str eam o r  lak e stu dy   
( 5 c o p i es)  and a mi ti g ati o n p lan ( 5 c o p i es)  are also requi red.  S ee R M C  4-8-1 2 0 D  for p lan 
c ont ent  requi rem ent s. 

  
1 1 .  T o p o g r ap h y  M ap : P lease p rov i de 5 c o p i es of a p lan sh ow i ng  t h e si t e’ s ex i st i ng  c ont our li nes at  

fi v e-foot  v ert i c al i nt erv als. 
  
1 2 .  U ti li ti es P lan,  G ener ali z ed ( sew er ,  w ater ,  sto r mw ater ,  tr ansp o r tati o n i mp r o v ements) : 

P lease p rov i de 5 c o p i es of a p lan draw n on 2 2 "  x  3 4"  p lan sh eet s usi ng  a g rap h i c  sc ale of  
1 "  =  40 '  ( or ot h er si z e or sc ale ap p rov ed b y  t h e D ev elop m ent  S erv i c es D i v i si on)  c learly   
sh ow i ng  all ex i st i ng  and p rop osed p ub li c  or p ri v at e i m p rov em ent s. 

  
1 3 .  D r ai nag e C o ntr o l P lan: P lease p rov i de 5 c o p i es of a p lan draw n t o sc ale and st am p ed b y  a 

W ash i ng t on S t at e li c ensed p rofessi onal eng i neer and c om p ly i ng  w i t h  t h e requi rem ent s of R ent on 
M uni c i p al C ode,  S ec t i on 4-6-0 3 0  and t h e K i ng  C ount y  S urfac e W at er M anag em ent  D esi g n 
M anual,  1 9 9 0  edi t i on,  as adop t ed b y  t h e C i t y  of R ent on. 
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14.  Landscape analysis, lot coverage, and parking analysis (For commercial/industrial 
properties only) :  P l e a s e  p r o v i d e  5  copies o f  a  l a n d s c a p e  a n d  p a r k i n g  a n a l y s i s  i n c l u d i n g  t h e  
f o l l o w i n g :  

• T o t a l  s q u a r e  f o o t a g e  o f  t h e  s i t e  
• T o t a l  s q u a r e  f o o t a g e  o f  e x i s t i n g  a n d  p r o p o s e d  i m p e r v i o u s  s u r f a c e  a r e a ( s )  
• S q u a r e  f o o t a g e  ( b y  f l o o r  a n d  o v e r a l l  t o t a l ) o f  e a c h  i n d i v i d u a l  b u i l d i n g  a n d / o r  u s e  
• T o t a l  s q u a r e  f o o t a g e  o f  t h e  f o o t p r i n t s  o f  a l l  b u i l d i n g s  
• P e r c e n t a g e  o f  l o t  c o v e r e d  b y  b u i l d i n g s  o r  s t r u c t u r e s  
• P a r k i n g  a n a l y s i s  i n c l u d i n g  t h e  t o t a l  n u m b e r  o f  p a r k i n g  s p a c e s  r e q u i r e d  b y  C i t y  c o d e  
• N u m b e r  a n d  d i m e n s i o n s  o f  s t a n d a r d ,  c o m p a c t ,  a n d  A D A  a c c e s s i b l e  s p a c e s  p r o v i d e d  
• S q u a r e  f o o t a g e  o f  p a r k i n g  l o t  l a n d s c a p i n g  ( p e r i m e t e r  a n d  i n t e r i o r ) 

  
15 .  C alculations:  P l e a s e  p r o v i d e  3 copies o f  c o m p l e t e  f i e l d  c a l c u l a t i o n s  a n d  c o m p u t a t i o n s  n o t e d  f o r  

t h e  p l a t  a n d  d e t a i l s  ( i f  a n y ) o f  a l l  d i s t a n c e s ,  a n g l e s ,  a n d  c a l c u l a t i o n s  t o g e t h e r  w i t h  i n f o r m a t i o n  o n  
t h e  e r r o r  o f  c l o s u r e .  T h e  e r r o r  o f  c l o s u r e  o n  a n y  t r a v e r s e  s h a l l  n o t  e x c e e d  1'  i n  10 , 0 0 0 ' . 

  
 
 

All Plans and Attachments must be folded to 8½” by 11” 
 
R E V I E W  P R O C E S S :   Once a complete application has been accepted  f or  initial r ev iew ,  the 
D ev elopment S er v ices D iv ision w ill r ou te the application to those C ity  d epar tments hav ing  an inter est in 
the application.   A ll comments and  r eq u ests f or  r ev isions w ill be sent to the applicant.   Once all 
comments hav e been ad d r essed ,  the applicant mu st r e-su bmit the r ev ised  plans and / or  d ocu ments f or  
r ev iew .  
 
W hen the applicant has ad eq u ately  ad d r essed  the comments,  the C ity  w ill send  a w r itten r eq u est f or  the 
f inal my lar ,  cou r ier  f ees and  any  associated  leg al d ocu ments.   Once all of  the C ity ’ s r eq u ir ed  appr ov al 
sig natu r es hav e been obtained ,  the C ity  w ill tr ansmit the my lar  v ia cou r ier  to K ing  C ou nty  f or  r ecor d ing .   
 
T he entir e lot line ad j u stment pr ocess tak es appr ox imately  6 -8  w eek s to complete.   T he time f r ame f or  
g etting  a lot line ad j u stment appr ov ed  is lar g ely  d epend ent u pon application completeness and  pr ompt 
su bmittal of  r ev isions.   
 
T R A N S F E R  O F  O W N E R S H I P :   T he r ecor d ing  of  the lot line ad j u stment map alone d oes not tr ansf er  
ow ner ship.   P lease r emember  to pr epar e and  r ecor d  a d eed  tr ansf er r ing  ow ner ship of  the por tion of  land  
d epicted  in the L ot L ine A d j u stment M ap.   W e r ecommend  that a su r v ey or  pr epar e the leg al d escr iption 
f or  this d ocu ment and  a land -u se attor ney  r ev iew  the d eed .   I t is the applicant' s r esponsibility  to ensu r e 
this d ocu ment is pr oper ly  pr epar ed  and  r ecor d ed .  
 
 


